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Thesis Submission Procedure on Suranaree University of Technology Intellectual (SUTIR)

1. The SUT institute submits the copy of completed Thesis Examination Assessment Form (Thesis
Form No.23) to The Center for Educational Services and The Center for Library Resources and
Educational Media (CLREM).

2. The SUT institute submits the copy of Notice with Vice Rector’s signature (on the thesis approval
page) to CLREM.

3. The librarian registers on SUTIR on behalf of the student within 3 working days following the
receipt date of Thesis Form No.23 the thesis related details gained from copy of Thesis Form No.23.
A link will be later sent to the student via an automated email for filling in name and surname,
contact number, and password for signing in the SUTIR database. The student needs to click on the

link. (Figure 1)

DSpace Account Registration
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To complete registration for a DSpace account, please click the link

below:
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http://sutir.sut.ac.th:B080/jspui/register?token=4c3b82e99041d6f7bcdab5fab4430096

f you need assistance with your account, please email
chanpen@sut.ac.th or call us at 044-22-3100.

The SUTIR Team

Figure 1 Example of an email screen from a system that sends a link prompting students to complete additional

Information.



4. After the student clicks on the sent link, a window (Figure 2) will appear in order for the student to fill

in data for registration.

Registration Information

Please enter the following information. The fields marked with a * are required.

First name*:
Last name®:

Contact telephone:

Language: English v
Please choose a password and enter it info the box below, and confirm it by typing it again into the second box. It should be at least six characters long

Password:

Again to Confirm:

Complete Registration

Figure 2 Example screen for students to fill in information and set a password to access SUTIR database

to submit thesis files.

** Password must be at least 6 characters. Password must not be forgotten.

Because students must use it to login to SUTIR database to submit thesis files. **

Remarks: If the student is already registered. You will not be able to register again.



5. When the student completes the registration and gives confirmation, an email will be sent to the
librarian. The librarian will give the student permission to upload the completed thesis file on SUTIR
database according to the affiliated institute within 3 working days following the receipt date of the

automated email.

DSpace: Registration Notification

chanpen@library.sut.ac.th
Tuil, 14:01

Chanpen Chuichongruk ¥

A new user has registered on Suranaree University of Technology at hitp://sutirsut.acth:8080/jsput:

Mame: Junguiiay FuRaine
Email: chuichongruk@hotmail.com
Date: 8/20/19 2:01 PM

Figure 3 Example of an email notification to a librarian to allow students to open their rights.

6. The student clicks on the link: http://sutir.sut.ac.th:8080/jspui in the email, clicks on the menu
“Sign on to” to sign in the SUTIR database system, and selects the menu “My SUTIR” (Figure 4).

Q 2 signonto: ~

. My SUTIR I

Receive email
updates

Suranaree University of Technology -
Intellectual Repository : SUTIR i AN

fudaausunnvinungaavilaauminadamaluladasuis

A=A
SUTIR cellects the academic work of the faculty, students, and staff members of the university. The repository i % ll"““‘\ Y
E W Y. . y pository provides educational -5,5 5
support to researchers and the public and aims 1o elevate the academic excellence of Thailand and to support the sharing of knowledge. " 1dumaluiabe
When using the SUTIR, the intellectual resources are not to be used commercially and they must be cited appropriately by including the
author and the university while referring to the work.

Figure 4 Example screen for Sign on to login to the SUTIR database


http://sutir.sut.ac.th:8080/jspui

7. A window will appear for the student to enter SUTIR database system (Figure 5) in which the

student needs to fill in the same email stated in Thesis Form No.23 and the registered password

(Figure 6).

Log In to SUTIR

New user? Click here to register.

Flease enter your e-mail address and password into the form below.

E-mail Address: | ‘

Password:

Have you forgotten your password?

Figure 5 Example of SUTIR login screen

Log Into SUTIR

New user? Click here to register.

Flease enter your e-mail address and password into the form below.

E-mail Address: chanpen2021@hotmail.com

Password:

Have you forgotten your password?

Figure 6 Example of a screen to fill in the Email and Password to log in to the SUTIR system.

Remarks: If students forget the password for accessing the registered SUTIR database. Must contact
the librarian only, and librarian will go to reset the password, which the system will send an email

to inform the students. Go in and set a new password.



8. When the student signs in SUTIR database system, a window (Figure 7) will appear for the student

to click on the icon “Start a New Submission” Submission.

Suranaree University of Technology

My SUTIR: Suwsifiey Jea08ns

I Start a New Submission | View Accepted Submissions

Figure 7 Example screen to select Start a New Submission

9. The student clicks on the menu “Collection” to view the affiliated institute and thesis topic (Figure 8).

Submit: Choose Collection @

Select the collection you wish to submit an item to from the list below, then click "Mext".

You must select a collection for this item.

Collection Select...

Institutes > Institute of Agricultural Technology > d@sinaiiwugian SUTIR (Thesis Submission to SUTIR)

Figure 8 Example screen Click the Collection menu bar.



10. The student clicks on the icon “Next” to fill in thesis details and upload the thesis file.

Submit: Choose Collection @

Select the collection you wish to submit an item to from the list below, then click "Next"

Collection Institutes = Institute of Agricultural Technology > d@gInanfinugizn SUTIR (Thesis Submission to SUTIR) v

Figure 9 Example of a screen to click to fill in thesis details

11. The student fills the thesis details in the provided form (Figure 10) and then clicks on the icon

“Next”.

Submit: Describe this Item ©

Please fill in the requested information about this submission below. In most browsers, you can use the tab key to move the cursor to the next input box or button, to save you having to
use the mouse each time.

asdaulnansandauazuinananiusduuuaulne Taslbidaaladniwiida ziu 16 ana’lve (Enter the names of the authors of this item.)

Authors 1. Name-surname of the author of the thesis + Add More

fadaaudn (Enter the main title of the item.)

Title * 2. Thesis title which is in the same language as the content, Thesis Form No.23

A 4 4 Y
Harsasau 1 (If the item has any alternative titles, please enter them here.)

Other Titles 3. Thesis title in another language according to the Thesis Form No. 23 + Add More

nsamanzividaviiesenudnan (Please aive the date of nrevious nublication or public distribution You can leave out the dav and/or month if they aren't annlicable)

Date of Issue *

mof 4. The year of publication that appears on the cover of the thesis

nsanvayaa v imuazdninimfideda dad1e ariiiamnssudswiadan dnindaimnssuaiaas wia School of Environmental Engineering (Enter the name of the publisher of the
previously issued instance of this item.)

Publisher * 5. School of and Institute of

Figure 10 Example of screen for filling in thesis details

Remarks: The language to be filled in must be the same language as the thesis content. For
example, the thesis content in Thai must be filled out in Thai. The thesis content is in English,

complete in English.



12. A window (Figure 11) will appear for thesis file uploading. The student needs to set up the thesis
name in consistence to the announcement (“Announcement of Suranaree University of Technology

RE: Guidelines on Thesis Preparation and Submission”).

Submit: Upload a File @

Please enter the name of the file on your local hard drive comresponding to your item. If you click "Browse...", a new window will appear in which you can locate and select the file on
your local hard drive.

Please also note that the DSpace system is able to preserve the content of certain types of files better than other types. Information about file types and levels of support for each are
available.

®

Select a file or drag & drop files ...

Figure 11 Example screen to upload thesis file

The thesis file to be uploaded on SUTIR database needs to be the same file with the printed

thesis and has signatures on the approval and abstract pages.



13. When the student finishes uploading the thesis file, clicks on the icon “Next” (Figure 12).

Your file was successfully uploaded.

Primary File
bitstream
Y 01Caover pdf

02Approved pdf

03Abstract pdf

Y 04Acknovdedgement pdi
- -/.I

I.f'_" \ 05Content.pdf

I 06Ch1.pdf

I.f'_" y 07Ch2.pdf

Y 0B8Ch3.pdf

\ ) .,,l

I.f'_'- \ 08Ch4. pdf

N 10ChS. pdf

\__J/

I.f'_"\. 11Reference pdf
Y 124ppendix pdf

Py 13Biography.pdf

B

B

b

b

B

b

B

B

b

b

b

JUHUUHUHUUEL

fou can verify that the file(s) have been uploaded correcily by:

The table below shows the files which have uploaded for this item.

Submit: File Uploaded Successfully @

Size

85475 bytes

247309 bytes

499860 bytes

54228 bytes

328554 bytes

120090 bytes

345531 bytes

3495275 byles

6190742 bytes

2310460 bytes

1509943 bytes

TeT683 bytes

350424 bytes

» The system can calculate a checksum you can verify. Click here for more information.

Description

None

None

None

None

None

None

None

None

None

None

Naone

None

Add Another File

s Clicking on the filenames above. This will download the file in a new browser window, so that you can check the confents.

= Pravious

# Change

# Change

# Change

# Change

# Change

# Change

# Change

# Change

# Change

# Change

# Change

# Change

# Change

File Format
Adobe PDF (known) ki Change
Adobe PDF (known) ki Change
Adobe PDF (known) E Change
Adobe PDF (known) E Change
Adobe PDF (known) E Change
Adobe PDF (known) ki Change
Adobe PDF (known) ki Change
Adobe PDF (known) ki Change
Adobe PDF (known) E Change
Adobe PDF (known) E Change
Adobe PDF (known) ki Change
Adobe PDF (known) B Change
Adobe PDF (known) i Change
Cancel/Save “

Figure 12 Example of a screen where all thesis files have been uploaded.




14. A window will appear for the student to have data correction before submitting onto the SUTIR
(Figure 13). If the student would like to correct the data, clicks on the icon “Correct one of these”.
For changing the thesis file, click on the icon “Add or Remove a File”. If the data is correct and

requires no change, click on the icon “Next”.

Submit: Verify Submission @

Not quite there yet, but nearlyl

Flease spend a few minutes to examine what you've just submitted below. IT anything is wrong, please go back and correct it by using the buttons next to the emor, or by clicking
on the progress bar at the top of the page

If everything is OK, please click the "Next" button at the bottom of the page.

Authors fl'u‘l-ﬁ’tﬁﬂ_.l. FuRasnyd . . CareEl o TEsE
Title msldgwiayansasaannsadinduasindnsnszduiadiednen uvinandawaTuladasun
Other Titles The use of electronic journal databases of graduate students, Suranaree University of
Technology
Date of Issue 2564
Publisher airwnaTuladarsawna dlniruvaiuladdaau
Uploaded Files: 01Cover pdf - Adobe PDF (Known)

Add or Remove a File
02Approved pdf - Adobe PDF (Known)

03Abstract. pdf - Adobe PDF (Known)
04Acknowledgement.pdf - Adobe PDF (Known)
05Content.pdf - Adebe PDF (Known)
06Ch1.pdf - Adobe PDF (Known)
07Ch2 _pdf - Adobe PDF (Known)
08Ch3.pdf - Adobe PDF (Known)
09Ch4._pdf - Adobe PDF (Known)
10Ch5.pdf - Adobe PDF (Known)
11Reference pdf - Adobe PDF (Known)
12Appendix_pdf - Adobe PDF (Known)
13Biography.pdf - Adobe PDF (Known)

Figure 13 Example of a screen to check the details of the data before sending it into the system.
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15. Details regarding the thesis publication rights will be shown on a window, the student is

required to click on the icon “I Grant the License” (Figure 14).

There is one last step: In order for DSpace to reproduce, franslate and distribute your submission worldwide, your agreement to the following terms is necessary. Please 1ak|
mement to read the terms of this license, and click on one of the buttons at the bottom of the page. By clicking on the "Grant License" button, you indicate that you grant the
following terms of the license.

Not granting the license will not delete your submission. Your item will remain in your "My DSpace” page. You can then either remove the submission from the system, or a
the license later once any queries you might have are resolved

MOTE: PLACE YOUR OWN LICENSE HERE

This sample license is provided for informational purposes only.
MON-EXCLUSIVE DISTRIBUTION LICENSE

By signing and submitting this license, you (the author(s) or copyright

owner) grants to DSpace University (DSU) the non-exclusive right to reproduce,
translate (as defined below), and/or distribute your submission (including
the abstract) worldwide in print and electronic format and in any medium,
including but not limited to audio or video

You agree that DSU may, without changing the content, translste the
submission to any medium or format for the purpose of preservation.

You also agree that DSU may keep more than one copy of this submission for
purposes of security, back-up and preservation.

You represent that the submission is your original werk, and that you have
the right to grant the rights contained in this license. You also represent
that your submission does not, to the best of your knowledge, infringe upon
anyone's copyright.

If the submission contains material for which you do not hold copyright,
you represent that you have obtained the unrestricted permission of the
copyright owner to grant DSU the rights required by this license, and that
such third-party owned material is clearly identified and acknowledged
within the text or content of the submission.

IF THE SUBMISSION IS BASED UPOM WORK THAT HAS BEEN SPONSORED OR SUPPORTED
BY AM AGENCY OR ORGANIZATION OTHER THAN DSU, YOU REPRESENT THAT YOU HAVE
FULFILLED ANY RIGHT OF REVIEW OR OTHER OBLIGATIONS REQUIRED BY SUCH
CONTRACT OR AGREEMENT.

DSU will clearly identify your name(s) as the author(s) or owner(s) of the
submission, and will not make any alteration, other than as sllowed by this

license, to your submission.
fl b

| Grant the License

Figure 14 Example of a publishing copyright screen

**After the student clicks on the icon, data correction will be available only by contacting

the librarian.**

Remarks: If you want to edit the data after it has been sent to the SUTIR system, you must

contact the responsible librarian only.
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16. When the student clicks on the icon to commit the terms and conditions, the message

“Submission Complete” will appear (Figure 15).

Submit: Submission Complete!

Your submission will now go through the workflow process designated for the collection to which you are submitting. You will receive e-mail notification as soon as your submission
has become a part of the collection, or if for some reason there is a problem with your submission. You can also check on the status of your submission by going to the My DSpace
page.

Go to My SUTIR

Communities and Collections

Submit another item to the same collection

Figure 15 Example of a completed thesis file submission screen

17. The automated email will be sent by the librarian to the student within 3 working days following
the submission date to inform if the submission is completed and correct or not. The message and
link will be sent to inform the student to print the thesis report form if the data is correct (Figure 16).
Afterwards, the student needs to submit both the form and the thesis to CLREM. In the case the
data is not correct, the librarian will reject the submission and the student needs to correct the data

and resubmit the thesis file.

You submitted: Pragmatic Strategies in English as a Lingua Franca Interactions in International Relation Services in a Thai University Context
To collection: @sInafinuniain SUTIR (Thesis Submission to SUTIR)
Your submission has been accepted and archived in SUTIR,

and it has been assigned the following identifier:
hitp://sutir.sut.ac.th-8080/jspuihandle/123456789/8865

Please use this identifier when citing your submission.

adni link Lﬂiaﬁnw"ﬂﬂmuﬁdﬁiuﬂ'ﬂ%msmﬁnm (Print report click on URL.):
hitps //archives sut.ac.th/sutir_report/report php?url=htip.//sutir sut. ac.th-8080/jspuihandle/123456789/8865

Many thanks!

Suranaree University of Technology
Intellectual Respository - SUTIR
Contact email: chanpen@gaut.ac.th or call us at 044-22-3100

Figure 16 Example of a screen message prompting back to student email
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Title

Other Titles.
Authors
Issue Date

[Filess in This Rem

File

Cover pdf

Approved pdf
Absiract pdf
Acknowledgemenl pdl
Content pdf

Chi paf

Ch2 padl

Ch2 paf

Chd pdf

Reference pdl
Appendix.pdf

Biography pdf

Phease use this identifier to cite or link to this item: http://sutir. s

s IW@Iveniiwus ; Thesis files report.

UWYY 13411]

vinahiand §iinir e Tulabdeen

hitp-isutir sut ac tS080WspUhandle 1234567 89IEBES

#mmBwusii SUTIR (Thesis Submission to SUTIR)

Description Size Format

59 19 kB Adobe PDF
79.95 kB Adobe POF
124 21 kR Adobe PDF
3T kB Adobe PDF
19517 kB Adobe PDOF
324 24 kR Adohe PDF
T2683T kB Adobe PDF
54341 kB Adobe PDF
101 MR Adobe POF
74042 kB Adobe PDF
32076 kB Adobe PDF
148 45 kB Adobe PDF

Adobe PDF
26.38 kB Adobe PDF

asiia/Signature
saAfnm Y Student I

uiDay viau/Month

h:2088/{spui /handle/12

gies in English as a Lingua Franca Interactions in International Relation Services in a Thai

wid Tl jidmaadlunnlfSaludildnmidanos Tug neaimina 1 luanain madiniudluutun

ViewOpen

Wiew/Open

Wieaw'Open

WViewOpen

View/Open

WiewOpen

View/Open

Wiew/Open

WIS pen

WiewOpen

Wiew/Open

WiewOpen

View/Open

ViewiOpen

WYear

Figure 17 Example of thesis file submission report.

18. When the Suranaree University of Technology Council approves the student’s graduation, the

thesis will be publicized on S

UTIR database.
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For more information, please contact:

Ms. CHANPEN CHUICHONGRUK (Librarian)

Center for Library Resources and Educational Media
Suranaree University of Technology

Tel: 66-4422-3100

E-mail: chanpen@sut.ac.th
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